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References

• 2022 Podium: Congressional 

Charter, Bylaws, Manual of 

Procedure and Ritual

• www.vfw.org (National)

• www.vfwsc.org (Department)

http://www.vfw.org/
http://www.vfwsc.org/


Duties and Responsibilities

1. Be the official corresponding officer for the 

Post and shall attest to all official 

communications and reports with their 

signature. 

2. Under the direction of the Commander, 

prepare all reports and returns required of the 

Adjutant.



Duties and Responsibilities (cont’d)

3. Maintain the books and records in a legible and 

uniform format. Record keeping by electronic 

means may be used, provided a back-up is 

maintained. Books and records shall be 

available for inspection by authorized officers 

and Post members at all reasonable times. 

Unless specifically authorized by the Post to 

remove such books and records from its 

facilities, they will be kept at the Post facilities.



Duties and Responsibilities (cont’d)

4. The Post Adjutant shall maintain the following records: 

a. A copy of the original application of every member admitted 

to the Post. 

b. Minutes of each Post meeting after correction and approval. 

c. All current orders or circulars issued by the Commander-in-

Chief, the National Council of Administration, the 

Department Commander, the District and/or County Council 

Commander (if applicable) and the Post Commander. 

d. A correspondence file. 

e. A file containing a copy of the proof of eligibility submitted by 

officers pursuant to Section 216 (bylaws). 



Duties and Responsibilities (cont’d)

5. Maintain a current copy of the Bylaws, Manual of 

Procedure and Ritual of the Veterans of Foreign 

Wars of the United States and copies of the Bylaws 

of the Post, Department, District and County 

Council (if applicable).

6. Transfer to their successor, without delay, all books, 

papers, records, monies and other records and 

property of the Post in their possession or under 

their control.



Duties and Responsibilities (cont’d)

7. Comply with and perform all duties required of the 

Adjutant by the laws and usages of this 

organization, applicable Bylaws and orders from 

lawful authority and perform such other duties as 

are incident to such office.



Duties and Responsibilities (District)

Among the duties of the District Adjutant, the Adjutant shall:

a. Be the corresponding officer of the District, and shall keep a 

correct record of the minutes of each District meeting and each 

District Convention.

b. Immediately after each District Convention, notify the 

Department Adjutant of the names and addresses of all elected 

and appointed officers.

c. Maintain a file containing a copy of the proof of eligibility 

submitted by all District officers as prescribed by the Bylaws.



All-American Dashboard  (vfw.org) (step 1)



All-American Dashboard  (vfw.org) (step 2)



All-American Dashboard  (vfw.org) (step 3)



All-American Dashboard  (vfw.org) (step 4)



1. Select info

2. Generate

Report results

All-American Dashboard  (vfw.org) (step 5)



All-American Dashboard  (create entry step 1)



All-American Dashboard  (create entry step 2)



Report entry fields will vary based on the ‘Entry 
Type’ and ‘Program’ selections

All-American Dashboard  (create entry step 3)



All-American Dashboard  (create entry step 4)



All-American Dashboard  (Actions step 1)



All-American Dashboard  (Actions step 1)



All-American Dashboard  (Actions step 2)

Review report details



All-American Dashboard  (Reports Step1)



All-American Dashboard  (Reports Step 2)

Select Filters



All-American Dashboard  (Reports Step 3)



Questions?

adj@vfwsc.org


